MUHUCTEPCTBO OEPA3OBAHUS, HAYKH U MOJIOAEXHOM ITOJTUTHUKU
KPACHOJAPCKOI'O KPAA

I'ocynapctBeHHOe OrOMKETHOE MPOdEeCCHOHATEHOE 00pa30BaTEIbHOE
yupexaenne KpacHogapckoro kpas
«KpacHomapckuil MOJIMTEXHUYECKUI TEXHUKYM »

PABOYAS ITPOT PAMMA OBPA3OBATEJIbHOUM YUEBHOM JUCLIMITJIMHBI

OI1.09 MH®OPMAILIMOHHBIE TEXHOJIOI'MU B ITIPO®PECCUOHAJILHOM
JEATEJIBHOCTU

AJIA CIICHHAJIBHOCTHU CPCIHETO HpO(l)GCCI/IOHaJ'IBHOI’O O6p&30BaHI/IfI:

38.02.01 DxoHOMMKA U OyXTaATEPCKUN YUET (10 OTPACIIsIM)

2024r.



COJIEP)KAHUE

1.OBIIASI  XAPAKTEPUCTUKA PABOYEM ITPOI'PAMMbBI

YUYEBHOU JUCLIUITJIVHDI

2.CTPYKTYPA U COJIEPXKAHUE YUYEBHOU JUCLAITJIVHBI

3.YCJIOBUS PEAJIM3ALIMA YUEBHOM JJUCIIUTTIVHBI

4 KOHTPOJIb MW OLEHKA PE3VJIBTATOB OCBOEHUA

YUYEBHOU JUCLIUITJIVHBI

18

22



1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITIPOTPAMMBI YYEBFHOM
JUCIHUIIVIMHBI OI1.09 TH®OPMALIMOHHBIE TEXHOJIOI'UHU B
MPO®ECCUHOHAJIBHOU JEATEJIbHOCTH

1.1. MecTo AMCHMIUIMHBI B CTPYKTYpe OCHOBHOW 00pa3oBaTe/ibHOM
NMPOrpamMmmabl
VYuebHas OI1.09

ACATCIIBHOCTU

JTVCLUUTUIMHA WudopmanimoHHbIE  TEXHOJIOTMM B

npodeccuoHabHON SIBJISIETCS o0s13aTenbHOM YacThIO

OCHOBHOHM  0Opa3zoBaTeibHOMN
dIrocC CIIO

no crnernuanbHocTy 38.02.01 DxoHOMUKA U OYXTITEPCKUN yUeT (110 OTPaCIIsiM).

o01enpodecCuOHAIBHOTO
IPOTrPaMMBbl B

OUKJIa AJUCHUIIINH

COOTBCTCTBHUH C

Oco0oe 3HaueHne AUCIUIUIMHA UMEET Mpu GopMupoBaHuu U pa3Butuu OK
01, OK 02, OK 03, OK 04, OK 05, OK 09, OK 11.

1.2. Heab U JIaHUPYeMbl€e Pe3yJIbTATHI OCBOCHUS M CIIUTIHHbBI
B pamkax mporpaMmbpl y4eOHOM TUCIHUIUIMHBI O0YYaIOIIUMUCS OCBAMBAIOTCS
YMEHHMS Y 3HAHMS.

Koa YMenus 3Hanusn

11K,
OK, JIP
OK 01 - pacno3HaBaTh, AaHAIU3UPOBATH - OCHOBHBIE HCTOYHUKH HH(POPMAITHH U
OK 02  [3amauy wim mpoOIeMy U BBIJCIATh €€ |peCypChl sl PEIICHUS 3374 | MpoOJieM B
OK 03 COCTaBHBIE YaCTH; poeCCUOHAITBHON e TETLHOCTH;
OK 04 |- ompenensTh 3Tallbl pelIeHUs U - QJICOPUTMBI U METO/]IbI BBIIIOJIHEHUS 33/1a4H,
OK 05 CrocoObI peleHus 3a/1a4u; paboTHI;
OK 09 |0o0ocHOBBIBaThH BHIOOP PELICHHUS; - OPSJIOK OLICHKU PE3YJIbTaTOB PEUICHUS
OK 11 - COCTaBJIATh M PEATM30BBIBATH IJIaH (33734 MPOGECCHOHATBHON JEATEIbHOCTH;
JIP 3 NEHCTBUS, ONIPEACIATh HEOOXOAUMBIC |- HOMEHKJIATYpa HH(POPMAIIMOHHBIX
JIP 4 pecypcesl; HMCTOYHHKOB, IPUMEHSIEMBIX B
JIP 7 - OLICHUBATh PE3yJIbTAaT CBOUX poeCCUOHAIBHON JEATEIHLHOCTH;
JIP 11 JICVCTBUH; - IPUEMBI CTPYKTYpUPOBaHUS HH(DOPMALIUY;
JIP 13 - ONPEAEINATh 3aJa4M 7151 IOUCKa - popmar odopmieHus pe3yabTaTOB MOUCKA
JIP 14 nHpopMaluu; nHpopMmanuu;




JIP 15
K 1.1
K 1.2
K 1.3
I[IK 1.4
K 2.1
IIK 3.1
1K 4.2
1K 4.3

- OIPEIENIATh HEOOXOIUMBIC
MCTOYHUKH MH(POPMALINH;

- CTPYKTYPHPOBATh MOIYyIAEMYIO
nH(OPMAIINIO; BBICIATH Hanboee
3HaYMMO€ B IepeyHe HH(POPMAIIHH;
- OIICHUBATH MPAKTHUECKYIO
3HaYMMOCTbH PE3YJIbTATOB MTOMCKA;

- 0OpPMIISATH PE3yAbTATHI TOUCKA;

- HaXOJWTh M UCIIOJIH30BATh
uHpopmanuto 11st 3hHeKTUBHOTO
BBITIOJTHEHUS TIPO(eCCHOHAIBHBIX
3a/1a4, Tpo(PecCHOHATIBHOTO U
JMYHOCTHOTO Pa3BUTHA,
OCYIIECTBIICHHS CaMOOOPa30BaHHUS;
- paboTaTh C MOUCKOBBIMH
CHCTEMaMH;

- UCITIOJIB30BAaTh MCXaHHU3MbI CO3JaHUA

1 00pabOTKH TEKCTOBOM
nHpopmanuu, opopmiIeHUs
JOKYMEHTAITUH TI0
npohecCHOHANTBHON TEMATHKE;

- 00pabaTeIBaTh TAOTUIHYIO
nH(pOpMaInIo;

- HCTIOJIb30BAaTh AIEKTPOHHbBIE
TaOmuIBl 11 GUHAHCOBBIX U
SKOHOMHMUYECKUX PACUETOB,
00paboTKH OOJIBIITUX MAaCCHBOB
nHpopManuu, aHaau3a (GUHAHCOBBIX
JTAHHBIX;

- HCTI0JIb30BAaTh JIEJIOBYIO IpaduKy U
MyJIbTUMEMa UHPOPMAIIHIO,
CO37aBaTh MPE3CHTAIUH;

- YUTaTh (MHTEPIPETHPOBATBH)
uHTepdeiic crenuanu3upoBaHHOTO
MIPOrPaMMHOTO O0ecTeueHus,
HaXOJUTh KOHTEKCTHYIO TTIOMOIIIb,
paboTaTh C TOKyMEHTAIIHEH;

- MPUMEHSTh CTaHJIAPTHOE U
CHeIHaTU3UPOBAHHOE TIPOTPAMMHOE
obecrnieueHue s cOopa, XpaHEeHUs U
00paboTKM HHPOPMALIUHU B
COOTBETCTBUU C U3y4aeMbIMU
npodeccuoHATBHBIMHI MOIYJISIMH

- MPUMEHSTh METOBI U CPEACTBA

- OCHOBHBIE METOJIbI cOOpa, 00paboTKH,
XpaHEHUs, TIepeiaui U HAKOTUICHUS
UHpOpMAIINH;
- IpaBuiIa 0(OPMIICHUS TOKYMEHTOB U
MIOCTPOCHHUS YCTHBIX COOOIICHHUI;
- COBpEMEHHasl HayJHas v
npodeccuoHabHAs TEPMUHOJIOTHS,
-IOHATHS UHPOPMALMOHHON TEXHOJIOTHH,
UH(POPMALIMOHHON CUCTEMBI;
- KaccuUKaIys U COCTaB
UH(POPMAIMOHHBIX CHCTEM;
- TEXHUYECKOE M IPOTPaMMHOE 0OecTieueHIe
UH(POPMAIMOHHBIX TEXHOJIOTHH;
- IPUHIUTIBI ¥ CTIOCOOBI 3alTUTHI
uH(popMaluu B ”HPOPMAITMOHHBIX
cucTeMax;
- Ha3HAYCHHWE W TIPUHIHITBI HCTIOJB30BAHUS
CHCTEMHOTO U TIPUKIIATHOTO IPOTPAMMHOTO
obecrieueHus B poheCCHOHATHEHON
NeSITeTbHOCTH,
- OCHOBHBIC TOHATHS aBTOMaTH3UPOBAHHOM
00paboTku nHpopMaIuu;
- TEXHOJIOTHS CO3J]aHus U 00pabOTKH
TEKCTOBOM, YUCIIOBOH, TparaecKoit
UH(POPMAIINH; TIOPSIOK BHICTPABAHHS
IIpe3CHTAIINH;
-OCHOBHBIC KOMITOHEHTHI KOMIIBIOTEPHBIX
ceTel, OpraHu3aIms MeXCEeTEBOTO
B3aUMO/JICHCTBHSI,
- TEXHOJIOTHUSI IIOUCKA MH(OPMAIIHH B CETH
HNurtepuer.
- IeNIOBast AJIEKTPOHHAS U Telie(OHHAS
KOMMYHHKAIIHS,
- ceTeBble MH(DOPMAITMOHHBIE CUCTEMBI JIJISI
pa3InYHbBIX HAIPABICHUI
po(eCCUOHATILHOM JICATEIILHOCTH;
- nHTep(eiic MpaBoBbIX HH()OPMAIIMOHHBIX
CHCTEM JJIs IOMCKA HOPMATHBHBIX
JIOKYMEHTOB;
- IPaBOBBIE ACMEKTHI HUCIIOJIB30BaHUS
UH(POPMALIMOHHBIX TEXHOJIOTUH U
IPOTPaMMHOTO 00eCTIeueHHUS;
- COBPEMEHHOE CIEIIMATU3UPOBAHHOE
IporpaMMHO€E 00ecTieueHHEe U METO/IbI €ro




3alIuThl HHQOPMAIHH;

- paboTath C 3IMEKTPOHHON MOYTOMH;
— HMCIIOJIb30BaTh BO3MOKHOCTH
yIAJIEHHOTO JIOCTYIAa K CETEBBIM
pecypcaM opranu3anuu, o0JauHbIe
TEXHOJIOTUH;

- HCTIONIB30BaTh cepBuckl Google
Docs anst coBMecTHO# paboThI ¢
JOKYMEHTaMHU;

- HCTIOJIB30BATh CETEBHIE
WH(POPMAIIMOHHBIE CUCTEMBI IS
pa3IMYHBIX HATIPABJICHUI
pohecCHOHANTBHOM JIeATETbHOCTH;
- TPaMOTHO W apTYMEHTHPOBAHO
W3JIaraTh CBOM MBICIIM M MHEHHUS,
BECTH JIEJIOBBIE OECE/Ibl, B TOM YHCIIe
CpPEACTBAMHU AJIEKTPOHHOU MOYTHI U
TeneOHHON KOMMYHHKAIUH,

- YMETh BBICTPaUBATh
B3aMMOOTHOIICHHUS C
00y4aroIUMUCs, MPETIoIaBaTeIIIMH,
COTPYIHUKAMH 00pa3oBaTeIbHON
OpraHu3aIm;

- paboTath B TpyIIE MIPH PEIICHUN
CUTYallMOHHBIX 33aJJaHUH, TIPH
BBITIOJTHEHUH T'PYIIIOBBIX IIPOEKTOB;
- 00BEKTHUBHO aHAJTM3UPOBATh U
OIICHUBATh PE3yJIbTAThl COOCTBEHHOM
paboThI;

- MIPOSIBIISITh MHUIIMATUBHOCTD B
poIecce OCBOCHHUS
pohecCHOHATLHOU JISATEILHOCTH.

- C IIOMOIIBIO IIpaBOBbBIX
I/IH(bOpMaI_II/IOHHbIX CHUCTEM
OPUCHTHUPOBATLCA B
3aKOHOJaTCIIbHBIX u HWHBIX

HOPMATHBHBIX  IPAaBOBBIX  aKTax,
PETJIaMEHTUPYIOMINX OyXranTepCcKyIo
NeATeNbHOCTD;, pa3nu4ath  (OPMBI
OyXranTepckoi JOKyMEHTAI|H;

- TpPUMEHSATH  CTaHIAAPTHOE U
CIIeIATIM3UPOBAHHOE TPOTPaAaMMHOE
obecrieueHue TSt XpaHeHus,
06paboTku u aHaim3a

HaCTPOWKHU;

- CTpyKTypa uHTepdeiica COBpeMEHHOTO
OyXrajaTepckoro nporpaMMHOTO
obecrieueHHs




Oyxrantepckoil  umHpopManmuu B
COOTBETCTBUU C U3y4aeMbIMU
npoheccHoOHATLHBIMU MOIYJISIMU

s GopmupoBaHUS W ydeTa

IICPBHUYHBIX AOKYMCHTOB,; JJIA
opopMIICHHS TJTATeKHBIX
JIOKYMEHTOB;

- MPOCMAaTpHUBAaTh U AHAIM3UPOBATH
OyXrajtepckue MpOBOJAKH IO YUYETy
KacCOBBIX  OIEpalMii, IO YYeTy
JCHS)KHBIX CPEJCTB HAa PacCUETHBIX
cdyerax, IO Yy4YeTy aKTHBOB U
HMCTOYHUKOB aKTHUBOB OPraHU3aINU;
M0 HAYHCICHUIO W TIEPEUYHCIICHUIO
CYMM HaJIOroB U cOOpPOB;
-IIPOCMATPUBaTh W aAHAIH3UPOBATH
perucTpel ydera, CHOPMHUPOBAHHBIC
OyXraiaTepckum MPOrPaMMHBIM
oOecIreyeHneM;

- TIPOCMAaTPHUBATh M AHAIH3UPOBATH
IJIaH CYETOB OyXraJTepcKoro yuera
(hMHAHCOBO-X035HCTBEHHOU
NesITeNIbHOCTH OpraHu3aluu;
-ICIOJIb30BaTh BO3MOXHOCTHU
CHEIHaTN3UPOBAHHOTO
MIPOrPaMMHOTO OOecTeueHust o
(hopMHUPOBAHHIO U IPOCMOTPY
Oyxrantepckoi ((puHaHCOBOM)
OTUYETHOCTH; IO (POPMUPOBAHUIO U
MIPOCMOTPY HAJOTOBBIX JIEKIapalui
10 HajloraM U cOopaM B OIO/IKET.




2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCHUILIMHBI
2.1. O0bem yueOHOM JMCHUIIMHBI M BBl Y4eOHOH padoThl

Bun yueOHoii padoTbl O0bem yacoB
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM JMCIHUIIIHHbI 70
B T.4. B (popMe NPAKTHYECKOH MOATOTOBKH 62

B TOM YHCIJIC:

TEOPETUYECKOE 00yUeHNe 8

MPAKTUIECKHUE 3aHATHS 60

CamocTtosrensHas paboTta

IIpomexyTrounas arrecrauus JuddepeHupoBanHblil 3auer 2




2.2,

Temarndyeckuii IJIaH H©

cojep:xkaHue Yy4eOHOH JUCHUILJIMHBI

npodeccuoHaNbHON AeITeJIbHOCTH

OIL.09"NHpopmanuoHHbIE

TEXHOJOI'IN B

HanmenoBanmue pasaesioB | CoaeprkaHue y4eOHOro Marepuajia u (popMbl opranusaumu aesareabHocru | O0bem, ak. 4/ Koabi
U TeM o0yuarmuxcs B TOM YHCJIe KOMIIeTeHIHl U
B popme JIMYHOCTHBIX
NMPaKTHYeCKOi pe3yJbTaToB,
NMOAroTOBKH, | (GOPMHUPOBAHUIO
aK. 4 KOTOPBIX
crnocodcTByer
3JIeMEeHT
NMPOrpamMmbl
1 2 3 4
Paspnen 1. Ilpumenenue MHGPOPMALMOHHBIX TEXHOJIOTHI B IKOHOMHUYECKOI cdepe. 4
Tema 1.1. Copep:xxanue y4yeOHOro marepuaJja 2 OK 02, OKO03,
IlonsiTHe M CyHIHOCTH 1.Ilenmu, 3amaunm gucturuinHbl.  [loHATHS WHDOPMAIIMOHHOW TEXHOJIOTHH, OKO05, OK 09
HH(pOpPMaLHOHHBIX nHpOpMaMOHHON cucTeMbl. [IpuMeHeHre WHGOPMAIIMOHHBIX TEXHOJIOTHH B JIP 14, JIP15
CHCTEM U TeXHOJIOT M SKOHOMHMKE
2.CriocoOb1 00pabOTKH, XpaHEHHUs, MepeJayd W HaKOIUICHUsS HWH(POPMAIIUH. 2
Texuuueckoe u mporpaMMHoe obecriedeHre HHPOPMaMOHHBIX TEXHOJIOTUI
3.Knaccudukanus u coctaB MHPOPMAIMOHHBIX CHCTeM. JKH3HEHHBIN ITUKI
UH(GOPMAIMOHHBIX CUCTEM.
Tema 1.2. Conepxxanue y4eOHOro MarepuaJa: 2 OK 02, OK 03,
3amuTa uHopmanuu B 1.Ilonsarue 3amuTel uHpOpManuu W WHOOPMAIMOHHOW OE30MMacCHOCTH. OKO05, OK 09
HH(OPMaALIHOHHBIX [IpuHIMIBI ¥ cIOCOOBI 3aIUTHI HH(GOPMAIIMK B THPOPMAITMOHHBIX CUCTEMAX. JIP 3
cHCTeMaXx. 2.XapakTepucTuka yrpo3 0€30MacHOCTH HHQPOPMAIMK M UX HCTOYHHKOB.
Mertoap! obecrieueHuss HHPOPMAIMOHHON 6€3011aCHOCTH
3.IlpaBoBoe obecreyeHre MPUMEHEHUS WHMOOPMALMOHHBIX TEXHOJOTHUH H
3alUThl HH()OPMALIUH.
B TOM uMciIe IpaKTHYECKUX 3aHATHH 2 2




IIpakTHyeckoii MOArOTOBKH 2

[IpaxTnueckue 3anstus Ne 1, 2 (Ilpaktuueckas moarotoska Nel, 2)

Opranuzanus 3amuThl THPOPMALIMU HAa IEPCOHATBHOM KOMIIBIOTEPE. 2
CamocrosiTesibHas padoTa o0yuyaouuxcs Npu U3yuyeHuu pasaena 1 OK 01- OK 03,
Pabora ¢ mH(pOpMAIMOHHBIMH TOPTAaMH, HamucaHue pedepaToB W JOKIAJ0B HA TeMbI: «XapaKTepUCTHUKA OK 05, OK 09
yrpo3 0Oe3omacHOCTH HH(OpPMAMK M WX HCTOYHUKOBY, «IIpHHIMIIEI KIacCU(PHUKAIMH KOMIIBIOTEPOB. JIP 3, JIP 14, JIP
ApXuTeKTypa NEepCOHAJIBHOTO KoMIbloTepa», «CTpykTypa ©0a30BOro MpOrpaMMHOrO OOecreYeHHUsl. 15
Knaccugukanuss 1 OCHOBHBIE XapaKTEPHCTHUKU ONEPAIIMOHHON cHCcTeMBbl», «Kiaccupukanus mpuKiIagHOTo
MIPOTPAMMHOTO 00ECTICUeHHSI, TIEPCIIEKTUBEI €ro pa3BUTH», «CpaBHUTEIBHBINA aHAIN3 CIIEIUAITN3UPOBAHHBIX
poTrpamMM JUis y4eTa ¥ aHann3a (PUHAHCOBOTO COCTOSIHUSI OPTaHU3aI[I».
Paspnen 2. TexHonorum co3ganusi ¥ npeodpazoBanust HHGOPMALHOHHBIX 00bEKTOB B IKOHOMHU YECKOMH 26
cepe 12
Tema 2.1. Conep:xxanue y4yeOHOIro MaTepuaJa: 10 OK 01- OK 05,
TexHOJIOTMH CO3TAHNSA U 4 OK 09, 0K 11
00padOTKH TEKCTOBOM 1. TekcToBBIE peNaKTOphl, KaK OJUH W3 BHUJOB MPUKIATHOTO MPOTrPaMMHOTO JIP 11, JIP 14
HHpOpMaAIIUH obecnieuenus. CosnaHue, peJakTupoBaHue U (opMaTUpOBaHUE JOKYMEHTOB,

MOATOTOBKA K IeYaTH

2.Co3aaHue CMCKOB MapKUPOBAaHHBIX, HyMEPOBAHHBIX, MHOTOYPOBHEBBIX U MX

(dhopmatupoBaHue.

3.Co3pnanue u opopmiieHHE ra3eTHBIX KOJIOHOK.

4.CriocoObl  co3maHus TaONWI, MpeoOpa3oBaHUE TEKCTa B TAOJMIIBL. 2

Koncrpykrop: ctunu odopmiuenue tabmuiu. Maker: pabota ¢ ¢parMeHTamMu

TaOJINILL.

5.Co3manue TEKCTOBBIX JOKYMEHTOB CIIOXHOH CTpyKTyphl. Hymepanus

CTpaHUIl, KOJIOHTHUTYIIbI, pa3pbIBbl CTpaHUIl, pa3aenoB. CTuneBoe opopmieHHe

3arojIOBKOB, penakTupoBanue cruwied. Co3maHue U peJakTUpOBaHHE

aBTOCOOMPAEMOTO OTJIaBICHUS

B ToM uncae npakTHyeckux 3ansaTui 3-14 8

IIpakTnyeckoii moarorosku 3-14 4




[Mpakrrueckue 3anstus Ne 3, 4 (I[Ipakrrueckas noaroroska Ne 3, 4) Co3nanue,

penaktupoBanue u GpopmarupoBanue 10kymeHTOB. Co3aanue u oopmiieHue

MapKUPOBAHHBIX, HYMEPOBAHHBIX U MHOTOYPOBHEBBIX CIIUCKOB, I'a3€THBIX 2
KOJIOHOK. 3anuch (opMy.
[Mpaktrueckue 3anstus Ne 5, 6 ([Ipaktuueckas noaroroska Ne 5, 6) Pabora ¢ 9
TabIULAMU.
[Mpaktrueckue 3anstus Ne 7, 8 (I[IpakTuueckas moarotoska Ne 7, 8)
Konecmpyxkmop: cmunu oghopmnenue mabauy. Maxem: dobaénenue u yoanenue 2
Gpazmenmos madauysl, pacnonoxcenue U HanpasieHue mexkcmad.
[Mpaktrueckue 3austus Ne 9, 10 (TIpakrudeckast moaroroska Ne 9, 10) 9
Odopmnenue 1okymMeHTOB rpadudecKkuMu 00bekTaMu. CHOCKH. [ HTIepCChUTKH.
[Mpakrrueckue 3anstus Ne 11, 12 (ITpaktuyeckas moarotoska Ne 11, 12) 9
Cmunu, cozoanue u pedakmuposanue agmocooupaemozo 02naeieHus..
[Mpaktrueckue 3anstus Ne 13, 14 (Ilpaktuyeckas moarotoska Ne 13, 14)
Hcnons3oBanne crusiei, mabdbaoHoB. PopMHpOBaHUE OTJIABJIICHUS W CITHCKA 2
wimoctpanui. Komontutynel. [ToarotoBka k neyatu.
Tema 2.2. Conep:xanue y4eOHOro Mmarepuasa 2 OK 01- OKO5,
Texnonornu cosnanusg u | 1. KommnbsrorepHas rpaduka, ee BUABL. OK 09, OK11
00padoTku rpapuyeckoii | 2. MynbTUMeIUITHBIE TPOTPAMMBI. JIP 11, JIP 14,
uHopmanuu 3. IlpeseHTtanuu, Kak WHCTPYMEHT MpO(ECCHOHATBHON  ACSATEIBHOCTH. JIP 15
Haznauenme ¥ OCHOBHBIE BO3MOXKHOCTH MPOrPaMMbl  HOJTOTOBKHU
npeseHtannmii MS Power Point. OcHoBHble TpeOOBaHHS K JIEIOBBIM
pEe3CHTALHSIM.
B ToM 4unciie npakTHYeCKUX 3aHsATHIl 15-16 5
IIpakTHyeckoii moaroroBku 15-16
IMpaktrueckue 3austus Ne 15, 16 (ITpaktuyeckas moarotoska Ne 15, 16) 9
Co3nanue MynpTUMEIUIHBIX Ipe3eHTarmii B MS Power Point.
Tema 2.3. Coaepikanue yueOHOro MaTepuaJa: 14 OK 01-OK 03,
TexHoJ0ruM co3aaHus 1 8 OK 09, OK 11,




00padoTKHU YK CI0BOM
uHpopMmanuu

[Ipaktuyeckas nmoaroroska 17-18

1.Haznauenue snexmponnvix mabauy. Opeanuzayus pacuemos 8 mabiuyHOM
npoyeccope MS Excel. Ceszb mucmos u knue. Omuocumenshas u abconomuas
aopecayust 6 mabauunom npoyeccope MS Excel. Cesszannvie mabauyp.
Ilocmpoenue ouazpamm.

2.Ucnonv3o6anue pasiuiHvlx Kame2opuu 6CMPOEHHLIX (QYHKYuU: OAHKOBCKUe
@ynxyuu, pynxyuu no pabome c yenuvimu oymaeamu, BIIP u opyaue.
3.Cneyuanvhuvie osmoxcnocmu MS Excel ons pabomwi ¢ Oonbuumu maccusamu
ungopmayuu:  copmuposka, — Quibmpayus, — NPOMeNCYMmoyHvle — UMOU,
KOHcoIuoayusi OaHHuIX, c800Hble mabauysvl. C600HbIE OUADAMMDL.
4.Haocmpotuixu MS Excel ons pewenus sxonomuyeckux 3aoau. Ilouck pewenuil.
Iloobop napamempa.

B ToM uncie npakTHyecKux 3ansaTui 17-36
IpakTuueckoii moarorosku 19-38

14

[pakrtuyeckue 3ausatus Ne 17, 18 (Ilpaktuueckas moaroroka Ne 19, 20)
Hacmpoiika pabouezo oxna MS EXcel. Beoo u pedakxmuposanue oannvix, ux
sawuma. Cucmema nomowu.

IMpakrtuyeckue 3ausatus Ne 19, 20 (ITpaktuueckas moaroroBka Ne 21, 22)
Coznanue u pepakrupoBanue Tadnuil. OTHOCUTENbHAS U a0COIIOTHAS
aapecanus B TabnuuHoM nporeccope MS Excel.

ITpaktuyeckue 3ausatus Ne 21, 22 (Ilpaktuueckas moarotoBka Ne 23, 24)
[Ipumenenne GpyHkuit pa3nuyHbix kateropui MS Excel mis pernenus u
aHaJIM3a SKOHOMUYECKHUX 3a]a4

[Mpaktrueckue 3austus Ne 23, 24 (IIpaktuyeckas moarotoska Ne 25, 26)
I'padmueckuit ananuz nanusix B MS Excel. XapakTepucTuky pa3inuyHbIX TUIIOB
nuarpamm. OcOOEHHOCTH HACTPOUKH JUarpaMM pazIudHbIX THUIIOB:
KOMOMHHpPOBaHHbBIE, C HaKOTUIeHHeM. CriapKiiaifHbl.

IMpaktrueckue 3austus Ne 25, 26 (ITpaktuyeckas moarotoska Ne 27, 28)
O0paboTka JaHHBIX: COPTHPOBKA, GUIBTPAIHS, CTPYKTYpHUPOBaHKE TaOJIHIL,
aBTOMAaTHUYECKOE MOJBEICHNE UTOTOB, KOHCOJIUIUPOBAHUE TAHHBIX.

MK 1.1- TIK 1.4,
TIK 2.1
JIP 14, JIP 15




[Mpaktrueckue 3anstus Ne 27, 28 (Ilpakruyeckas nmoarotoska Ne 29, 30)
Opeanuzayus 6a3 oanuvix. Copmuposka, agmo@uibmp, pacuuperviii puibmp,
@yHryuu 6a3 OaHHLIX.

[Mpakrrueckue 3austus Ne 29, 30 (ITpaktuyeckas nmoarotoska Ne 31, 32)
Cosznmanue 1 mpeoOpa3oBaHUe CBOJIHBIX TAOIUI. AHATIU3 JAaHHBIX C TOMOIIBHIO
cBOJHBIX Tabnu1l. CBOJHBIE THATPAMMBI.

[Mpakrrueckue 3anstus Ne 31, 32 (IIpaktuyeckas nmoarotoska Ne 33, 34)
Perrenre s5KOHOMUYECKHX 33124 ONTUMU3ANUU cpeactBamu Excel.
TpancnopTHbie 3a1auu. MakpoChl.

[Mpaktrueckue 3anstus Ne 33, 34 (IIpaktuyeckas nmoarotoska Ne 35, 36)
Ungpopmayuonuwvle mooenu paciemuulx 3a0au.

[Mpaktrueckue 3anstus Ne 35, 36 (ITpaktuyeckas nmoarotoska Ne 37, 38)
Hcnons3oBanme 3eKTPOHHBIX TAOIUIL TSl PUHAHCOBBIX U SKOHOMUYECKUX
pacyeTos.

CamocrosiTesqibHast padboTa 00yYarOIMXCs MPHU U3yYEeHUU pasaesa 2 OK 01-05,
[Toctpoenne ¢uuancoBoit monenmu B Excel, skoHOMHYECKHI aHAMW3 OTYETa MO YCTOWYMBOCTU JaHHOU OK 09, OK11
MOJEIIH. JIP 14, JIP 15
3ammTa nHGopMaluK B TaOIUIAX, OTPaHUYCHUE JOCTyMa K paboueii KHHTE.

Pa3znea 3. TeslekOMMyHHMKAIIMOHHBbIE TEXHOJIOTHH.

Tema 3.1. IIpencraBienusi | Coaep:xkanue yueOHOro MaTepuaJia OK 01-05,

0 TEXHUYECKUX U 1.Untepuer-texnosnorud. CrnocoObl U CKOPOCTHBIE  XapaKTEPUCTHKHU OK 09, OK11
NPOrPAMMHBIX CPEACTBAX | MOAKIIOYEHHS, TpoBaiiaep. [lepemaya mHdopmanum Mexay KOMITbIOTEpaMHU. JIP 3, JIP 11,
TeJEeKOMMYHHUKAMOHHBIX | [IpoBoHas u OecripoBO/IHAS CBSI3b. JIP 13, JIP 14,
TeXHOJIOT M. 2.IlouckoBbie cuctembl. [Ipumep moucka uHbOpMaMu Ha 00pa30BaTEIBHBIX JIP 15

nopranax. OcyiiecTBieHne Moucka HH(popManuu uIU HHOOPMALMOHHOTO
o0bekTa B TekcTe, (PaloOBBIX CTPYKTypaX, 0a3ax NaHHBIX, ceTu MHTepHeT.
PaboTta ¢ uHTEpHET-OMOIHOTEKOM

3.Co3naHue sImMKa OSIEKTPOHHONM TOYTHI M HACTpPOilKa €ro mapaMmeTpoB.
DopMUpPOBAaHHE AAPECHON KHUTH.

4.ConmanpHble CETH. OTHYECKHE HOPMBI KOMMYyHHKanuii B HHTepHere.
Wureprer-xyprHansl 1 CMU




5.MeTo/ibl co3/1aHus U CONTPOBOXKICHUS CaiTa.

B ToM uncie npakTHYecKuXx 3anaTui 37-38

IpakTuyeckoii noarorosku 39-40 2
[Mpakrrueckue 3austus Ne 37, 38 (IIpaktuyeckas nmoarotoska Ne 39, 40)
Pabota ¢ nouckoBBIMH cHCTEMaMU, 3JIEKTPOHHOH nouToi. Bo3mokHocTH
YIAJIEHHOTO JIOCTYIA K CETEBBIM pecypcaM opranuzanuu. O0iaunbie 2
texHosoruu. Vcrons3zoBanue cepucoB Google Docs st coBMecTHOH paboThI €
JOKYMEHTaMH.
3.2 Conepxxanue yueOHOro MaTepuaJa: 2 OK 01-OK 05,
CeteBble 1.ITpumeps! ceTeBbIX MH(YOPMALMOHHBIX CUCTEM AJISl Pa3IMUHBIX HaIpaBJIEHUN OK 09, OK 11,
HH(opMaLHOHHbIE npodeccuoOHaIbHON  IeSTeNIbHOCTH  (CHCTEMBbl  OyXTaJITEPCKHX  pPacyeToB, I[IK 1.1- 11K 1.4,
CHCTEeMbI UISl Pa3JIMYHBIX | JUCTAaHUMOHHOTO OOy4YeHHS M TECTUPOBAHUS, CETEBBIX KOH(EepeHIUH u K 2.1, IIK 3.1
HANPABJICHUH (hopyMOB, 31EKTPOHHOIO TOJIOCOBAHUS U TIP.) [IK 4.2- 11K 4.3
npogecCHOHATbLHOM 2.CrpaBouno-mipaBoBbie cucteMbl (CIIC) B mpodeccrnoHanmbHOM IeATebHOCTH JIP 14, JIP 15
AeAITeIbHOCTH ¢unancucra. OcHoBHble (yHKuMu U npaBmia padotrel ¢ CIIC. IlouckoBbie
Bo3moskHocTh CIIC. O6paboTka pe3ynabTaToB moucka. PaboTa ¢ comepXuMbiM
JOKYMEHTOB
B Tom unciie npakTudeckux 3ansaTuid 39-40 5
IpakTHyeckoii moaAroToBku 41-42
ITpaktuyeckue 3ausatus Ne 39, 40 (Ilpaktuueckas moarotoBka Ne 41, 42)
Pa6ota B CIIC «Koncynberant [Imtocy. Opranu3sanys nmoncka HOpMaTUBHBIX 5
nokymeHnToB B CIIC «Koncynperant [Lnrocy». [Ipecca, KHUTH, KOJEKCHI,
MyTE€BOIUTENN
Paspnen 4. UndopManmonHbie cCCTEMbl ABTOMATH3AUMHU 0yXrajaTepCcKoro y4era. 12
10
Tema 4.1 Coaepikanue yueOHOro MaTepuajia 12
TexHoJorust paéoTsl ¢ 10




NMPOrpaMMHBIM
ob0ecrmeyeHueM
ABTOMATHU3ALUU

OyXrajTepckoro yuera

1.CpenctBa aBTOMaru3amuu TPOPECCHOHATBHONW  JIGATEIBHOCTH:  OOIIHe
BO3MOKHOCTH M OCOOEHHOCTH OT/AEIbHBIX MPUKIATHBIX PEIICHHIA.

2.Hactpoiika KOH(UTypanuy NOpPUKIAJHOTO PEHICHUS B COOTBETCTBHH C
po(eCCHOHATHLHBIMY LEISIMHU U 3a/1a9aMu.

3.0cHOBHBIE (YHKIMH, PEXKUMBI W TpaBwia padOTbl ¢ OyXraiarepckoi
nporpamMmmoil. KoHTekcTHas nomoiiib, padboTa ¢ JOKyMEHTALMEH.

4.0OcHoBHBIE mTpaBwia obOecrnedueHuss HUHPOPMAIMOHHOW  O€30MacHOCTH
OyXraiaTrepckoro mporpamMmmHoro komiuiekca. CoxpaHeHHE W BOCCTAHOBJICHHE
nH(pOpMaLMOHHON Oa3bl.

B ToM uncie npakTHyeckux 3ansaTui 41-60
IpakTuyeckoii noaroroBku 43-62

10
10

[Mpaktrueckue 3anstus Ne 41, 42 (TIpaktuyeckas moarotoska Ne 43, 44)
3HaKOMCTBO ¢ UHTepdeiicoM Oyxrantepckoit nporpammsel. HacTtpoiika
KOH(UTYpaIMH MPHUKIIAJTHOTO PEIIESHHSI B COOTBETCTBHHU C MPO(HECCHOHATEHBIMU
uessMu ¥ 3aayaMu. OCHOBHbIE (DYHKIIMH, PEXKMMBI U IIPaBUiIa paboThI €
CUCTEMOM. YTIpaBJIeHHEe HOPMATUBHO-cIIpaBouHOl nHpopmaruei (HCH).
CoxpaHeHHue ¥ BOCCTAHOBJICHHE 0a3bl JaHHBIX

ITpaktuyeckue 3ausatus Ne 43, 44 (Tlpaktuueckast moarotoBka Ne 45, 46) Bsoo
U KOPPEeKmMupoBKa ceedeHuti 06 OpeaHu3ayuu U HACMpPOUKA NApamempos
yuemnou noaumuxu. Paboma c nranom cuemos.

IIpaktuyeckue 3anstus Ne 45, 46 (IIpakruueckas moaroroska Ne 47, 48) Bson
U KOPPEKTHUPOBKA CBEJICHUH 00 OpraHu3allii W HACTpPOWKa TMapaMeTpoB
ydeTHOU monauTuku. PaboTa ¢ mimanom cyetoB. BBoa octaTkoB no cueram. Broa
uHpopmaiuu 00 oObekTax ydera. PaboTta co crnpaBOYHHMKAMHU, TOKYMEHTaMU,
KypHAJIAMHU.

IMpaktrueckue 3austus Ne 47, 48 (Ilpaktuyeckas moarotoska Ne 49, 50)
Odgpopmnenue sncyprana pakmog xo3aiicmeeHHOU HCU3HU HA OCHOBAHUU
NEPEUUHBIX OOKYMEHMOS.

IMpaktrueckue 3austus Ne 49, 50 (TTpaktuyeckas moarotoska Ne 51, 52)
Odopminenue xxypHaia (HakToB XO3HCTBEHHON KU3HU HA OCHOBAHUU
NEPBUYHBIX JOKYMEHTOB.

Pabora ¢ nemo-Bepcueii UC, mpocMOTp U aHaIN3 JOKYMEHTOB, TPOBOIOK.

OK 01-OK 05,
OK 09, OK 11,
MK 1.1- TTK 1.4,
MK 2.1, TIK 3.1
TK 4.2- TIK 4.3
JIP 3, JIP 4, JIP7,
JIP 13, JIP 14, JIP
15




[Mpaktrueckue 3anstus Ne 51, 52 (Ilpaktuyeckas nmoarotoBka Ne 53, 54) Vuem
U ananu3 Oe3HANUYHLIX U HATUYHBIX PACUEmMO8 8 OPSAHUZAYUU, B3AUMOPACHEmbl

¢ KOHmpazenmamu 8 Oyxeaimepckou npocpamme. 2

[Mpaktrueckue 3anstus Ne 53, 54 (ITpaktudeckas moaroroska Ne 55, 56) Yuer

U aHAJIN3 OC3HATMYHBIX M HATMYHBIX PACUETOB B OPraHU3AINN; B3AHMOPACUCTHI

C KOHTpareHTaMu B Oyxraiarepckoi nporpamme. AHajau3 perucTpoB 2

Oyxranrepckoro yuera. DopMupoBanue (pUHaHCOBBIX PE3YJIbTATOB

JIESITETHbHOCTH SKOHOMHYECKOTO CYObEKTa.

[Mpaktrueckue 3anstus Ne 55, 56 (ITpaktuyeckas nmoarotoska Ne 57, 58)

Ananuz pecucmpog 6yxeanmepcrkozo yuvema. Popmuposanue QUHAHCO8bIX 2

pe3yibmamos 0esimenbHOCMU IKOHOMUYECKO20 CYObeKkma.

[Mpaktrueckue 3anstus Ne 57, 58 (IIpaktuyeckas nmoarotoska Ne 59, 60)

OcHogHble 803MONCHOCIU U NPUHYUNBL POPMUPOBAHUSA OYX2aNMePCKULL 9

(¢hunamncosoti) u Hanoeosol omuemuocmu 8 OyxearmepcKol npocpamme.

IMpaktnyeckue 3austuss Ne 59, 60 (Ilpaktuueckast moarotoBka Ne 61, 62)

OcHOBHBIE BO3MOXXHOCTH M MPHUHLUUIBI (OPMUPOBAHUSA OyXranaTepcKuit

(buHaHCOBOW) W HAJIOTOBOW OTYETHOCTH B OYXTaJITEPCKOW MporpamMme. 2

CrangapTHele ¥ perjaMEeHTHPOBaHHbIE OTYEThl. MOHHUTOPUHI U aHAJIU3

IEJIEBBIX TOKa3aTelel JeATelNbHOCTH OpraHu3aluud C HCIOJIb30BaHHEM

OyXrajtepckoi mporpamMmmbl
CamocTosiTesibHast padboTa 00yyaroImMXxcs MpU U3yYeHuun pasaesa 4 OK 01-OK 05,
MopnenupoBanue paboThl Oyxranrepa B YCIOBHO CO3JaHHOM mpeanpuatud. [loAroToBka TaHHBIX IS OK 09, OK 11,
3aloJHeHUsT CIPABOYHUKOB M BBOJAa HHGpopmaimu 00 oObekTax. PaboTa ¢ mepBUYHBIMU JTOKYMEHTAMH I[IK 1.1- TIK 1.4,
(monbop, obpaboTka, aHaIU3): MIATeKHOE MopyyeHue, 0ankoBckas Boimucka, [IKO, PKO, aBancoBblii oTuer, IIK 2.1, IIK 3.1
TOBapHas HaKJIaJHasi, cueT-PakTypa, TpeOoBaHUE-HAKIIAHASI, pACUETHO-TIIIATEKHAS BEJOMOCTD U JIp. [IK 4.2-TIK 4.3
Ananus chopMHpPOBAHHBIX CTAHJIAPTHBIX U PETJIAMEHTHPOBAHHBIX OTYETOB: 00OOPOTHO-CaNIb/IOBasi BEJOMOCTH, JIP 3, JIP 14, JIP
KapTOUKH CYETOB, OyXraJlTepckuil 6amaHc, OTYET 0 (UHAHCOBBIX PE3yNbTaTax, HaJOTOBBIC ACKIAPAINH U JIp. 15
IIpome:xxyTouHas arrecranus B ¢gopme 1 pepeHuMpoBaAHHOIO 324€eTa 2
Bcero: 72







3. YCJIOBUSI PEAJIM3ALIMY YUEBHOM JUCLUAILIUHBI

3.1. Ins peanu3aumy NporpaMmsbl y4eOHOM IMCUUIIMHBI J0JKHO ObITh
NpelyCMOTPEHO CJeayloliee crenraabHoe MoOMelleHue:

OcHoBHOE 000pyOBaHUE:

NOCAJI0YHbIE MECTa MO0 KOJMYECTBY OOYyYaloluxcs; CTalMOHApHbIE
TEXHUUYECKHE CpeicTBa oOydeHus; padouyee MECTO MpernoAaBaTes; J0CKa; dKpaH,
IIPOEKTOP, KOMITBIOTEP C BBIXOJAOM B c€Th MHTEPHET;

JUIEH3UOHHBIE  0a3oBble U mpodeccroHadbHble  KOMIIbIOTEPHbIE
OpOrpaMMbl, HEOOXOIUMBIMU JJIsl BEICHHS Y4EeOHO-TIPAKTUYECKOU JeATEeIbHOCTH;

HaTrJIsAIHO-PA3/1aTOYHbIN U yUeOHO-TIPAaKTUUECKUI MaTepual;

CpeacTBa MHOXHUTEJIbHOU TEXHUKHU (mpuHTEPHI, CKaHEepBhl,
MHOTO(YHKIHOHAIBHBIE YCTPOMUCTBA, KOMMPOBAIbHBIE aIllapaThl).

Bcenomorarensnoe o0opyaoBaHue:

MOOUJTbHBIE TEXHUYECKUE CPEACTBA OO YUEHHUS.

3.2. UupopmannoHHoe odecneyeHne peaju3auu NporpaMmmMbl
3.2.1 OcHOBHBIE TeYATHBIE U JIEKTPOHHbIE U3aAHUS

1. Jlyomna, W. H. MHWudpopmaTtuka: wuHPOpPMAlMOHHBIE pPECYpCHl U
TEXHOJIOTUH B PKOHOMHKE, yIpaBiIeHHH U OusHece: yuyeOHoe mocodue mist CIIO /
N. H. Iy6una, C. B. lllanmoBanioBa. — Caparos: [Ipodo6pazoBanue, 2019. — 170
c. — ISBN 978-5-4488-0277-5. — TeKcT: 2JIEKTPOHHBIN // DIEKTPOHHBIN pecypc
mudposoii obpazoBarensHoil cpeasl CIIO PROF ob6pasoBanme: [caiit]. — URL:
https://profspo.ru/books/84677

2. Ilernmuua E. M. MHpopmanmoHHbIE TEXHOJOTHH B MPO(ECCHOHAIBHOM
nestenbHOCTH: yueOHoe mocobue ansa CITIO / E. M. Iletnuna, A. B. T'opbaueB. —
Caparos: IIpodobpazosanue, 2021. — 111 c. — ISBN 978-5-4488-1113-5. —
TexcT: a1eKTpOoHHBIN // DIEKTPOHHBINA pecypc MUPPOBOH 00pa30BATENBHOMN CpeIbl

CIIO PROF obOpa3zoBaHue: [caitT]. — URL.:
https://profspo.ru/books/104886.htmi

3. ®unuMoOHOBA, E.B. Uadopmanmonnbie TEXHOJIOTUU B
npodeccuoHanbHOl aesTenbHOCTH: yueOHuk mis CIIO/ dumumonoa E.B. —
MockBa: KnaoPyc, 2023. — 482 c¢. — ISBN 978-5-406-03029-5. — Tekcr:
AIEKTPOHHBII // DNEeKTPOHHBIN pecypc: [caiT]. — URL:

https://book.ru/book/936307.

3.2.2. J/lonoJHUTENbHbIE HCTOYHUKH


https://profspo.ru/books/84677
https://profspo.ru/books/104886.html

1. Koncturyuus Poccuiickoit ®denepanuu.

2. I'paxnanckuii  koaexkc Poccuiickoit ®@enepauun  (aecTByromas
penaKius).

3. Hanoroswsiii konexc Poccuiickoit @eneparuu (nedcTByOIIas peaaKiims).

4. Tpynosoii koaekc Poccuiickoii @enepanuu (nelcTBYOMIAs peAaKIIUs).

5. ®enepanbHblii 3akoH oT 27.07.2006 N 149-®3 (geiicTByromas
penakusi) "O6 wuHbopmanuu, HUHGOPMAIMOHHBIX TEXHOJOTHSIX M O 3alluTe
uHpopmarun'.

6. ®DenepanpHbii 3akoH oT 27.07.2006 N 152-®3 (#eiicTByromas
penakius) «O MepCoOHANBHBIX JaHHBIX).

7. ®enepanpHbii 3akoH OoT 06.12.2011 N 402-®3 «O Oyxraatepckom
yuere» (IeHCTBYIOMAs peAaKIus).

8. Ilpuxaz Munduna PD or 31.10.2000 N 941 «OO0 yTBepx)AeHUM TIaHa
CYETOB OyXTajlTepckoro yuera (UHAHCOBO-XO3SUCTBEHHON  JIESATEIHLHOCTH
OpraHu3aIuii ¥ MHCTPYKIIMH TI0 €T0 MPUMEHEHUIOY (JICUCTBYIOIIAS PEIAKITNSA).

Q. [Tpuka3 Munduna Poccun ot 06.10.2008 Nel06H "OO6 yTBEepKIaeHUU
noJIOKeHU mo Oyxranrepckomy yuery" (Bmecre c¢ '"[lonoxenuem 10
Oyxranrepckomy yuery "YuerHas mnonutuka opranumzamuu" (IIBY 1/2008)
(meiicTByIOIIAs peIAKIINS).

10. Ilpukaz Munduna Poccun ot 29.07.1998 N 34n (meiicTByromias
penakuusi) «O0 yTBepxkaeHuu [lonoxkeHus Mo BEICHHUIO OyXrajaTepCcKoro ydyera u
Oyxranrepckoit orueTHOCTH B Poccutickoit deneparum».

11. TIIpuxka3 Munpuna PD or 06.07.1999 Ned3n "OO6 yTBepkIACHHUH
[lonoxenuss mo  Oyxraarepckomy  yuery '"Byxranrepckas  OTYETHOCTH
opranuzanuu" (I1bY 4/99) " (B meiicTByroMel peqakiun).

12. Yxazanue banka Poccun ot 11.03.2014 Ne3210-VY "O nopsinke BeaeHUs
KAaCCOBBIX OIEpaluid IOPUANYECKUMHU JUIAMHA U YIPOIICHHOM MOPSAKE BEACHUS
KAaCCOBBIX OTMEpaluii WHIAWBUIYATbHBIMU TPEANPUHUMATEIIMH U CyOBEKTaMH
MaJIoro MnpeanpuHuMarenbeTBa (B AEMCTBYIONIEH pelakun).

13. Enunoe OKHO JOCTyTa K 00pa3oBaTeIbHBIM pecypcam
http://window.edu.ru/

14. ®enepanbublii moptan «Poccuiickoe oopazoBanuey. http://www.edu.ru

15. Pabota B Excel ¢ dopmynamu w  TabnmumamMu  JTaHHBIX
https://exceltable.com

16. DxoHOMUKO-TIpaBoBas oubroTeka http://www.vuzlib.net

17. CnpaBouHO-TIpaBOBas cucrtema «KoHcynpTanT [Tnroc»
http://www.consultant.ru

18. -CrpaBouHo-1ipaBoBas cucreMa «["apant» http://www.garant.ru



http://www.edu.ru/
http://www.vuzlib.net/
http://www.consultant.ru/
http://www.garant.ru/

19. Opunmansueiidi  cailtT ~ MuHucrepctBa  ¢uHaHcoB  Poccuiickoit
deneparuuhttp://www.minfin.ru

20. OduunanbHbIi CauT denepanbHOU HaJIOTOBOU
ciyxosrhttp://www.nalog.ru

21. 1C:Ilpennpusitue 8 wuepe3 HMuTepHer mansg ydyeOHBIX 3aBEeICHMI
https://edu.lcfresh.com

22. Uadpopmannonnsie Matepuansl 1C https://v8.1C.ru

23. -Uudopmarmonnas cucrema 1C:UTC https://its.1c.ru/

24. Mertonudeckue maTepuaisl o koHpurypamusm 1C https://docplayer.ru

25. Marepuans! 1 Bugeoypoku no 1Chttps://kypcei-no-1c.pd

26. Odwunmanbublii caiiT [Tencuonnoro ¢pouna Poccun http://www.pfrf.ru/

27. Odunmanebii caiit @onna conuansHoro ctpaxoBanus http://fss.ru/

28. OdurmanbHbIi CauT donna 00513aTEILHOTO MEIUIITHCKOTO
crpaxoBanus http://www.ffoms.ru/

29. Opummaneubiii cait llentpansHoro banka Poccuiickoit ®eneparuu
http://www.cbr.ru/

30. byxranrepckuii (QUHAHCOBBIM y4yeT: YYeOHUK A  CPEIHEro
npodeccruonanpHoro odbpaszomanus / JI. B. byxapesa [u ap.]; mox penmakiuei
N. M. Imutpuesoii, B. b. Mamunkoi, 0. K. Xapakos. — 4-e uzn., mepepad. u

non. — Mocksa: U3narensctBo HOpaiit, 2020. — 490 c. — (IIpodeccronanbHoe
obpazoBanue). — ISBN 978-5-534-13041-6. — Tekct: dIeKTpOHHBIA //
O6pa3zoBarenbHas miatdopma Opaiit [caitT]. —

URL.: https://urait.ru/bcode/448765
31. ImutpueBa, M. M. Byxrantepckuii y4yeT: y4eOHUK WU TMPAKTHKYM IS

cpeaHero mnpodeccruoHanbHOro oo6pazoBanms / U. M. JiImutpueBa. — 6-e¢ u3n.,
nepepab. u gom. — MockBa: WszmarenbctBo IOpabit, 2020. — 319c. —
(ITpodeccuonanpHoe obOpazoBanue). — ISBN 978-5-534-13850-4. — Texcr:

anekTpoHHbI  //  OOpa3oBatenbHas  1uiatgopma  FOpaiit  [caiiT]. —
URL.: https://urait.ru/bcode/467050

32. Kocunenko H. C. UndopmarimoHHble TEXHOJIOTHH B MPOPECCUOHATIBHON
nesitenbHOCTH: yueOHOe mocodue mist CITIO / H. C. Kocunenko, U. I'. ®puzen. —
2-¢ u3n. — Capatos: [Ipodobpazosanue, At [lu Dp Menua, 2018. — 308 c. —
ISBN 978-5-4486-0378-5, 978-5-4488-0193-8. — Tekcr: »aeKTpoHHBIN //
DNEeKTpOHHBIA  pecypc uudpoBoi o0pa3zoBaTenbHOMI cpensl CIIO
PROFo0pa3zoBanue: [caiit]. — URL: https://profspo.ru/books/76992.htmi

33. MuxeeBa, E.B. MHbopmanroHHbIE TEXHOJOTHH B TpodeccruoHambHOM

nesatenbHOCTH: ydeObHoe mocobue g1 CIIO / E.B.MwuxeeBa, O.M.Tutoa —
MockBa: Axkagemus, 2019. — 416¢c. — ISBN: 978-5-4468-8202-1. TexkcrT:


http://www.minfin.ru/
http://www.nalog.ru/
http://go.mail.ru/redir?via_page=1&type=sr&redir=eJzLKCkpsNLXT00p1TNMTitKLc7QS87P1WdgMDQ1sjQ2MjUwNmaYtN1ewEe17o3lGZ9zJ8LdwgG0shFc
https://edu.1cfresh.com/
http://www.v8.1c.ru/
https://its.1c.ru/-
http://www.docplayer.ru/
https://курсы-по-1с.рф/
http://www.pfrf.ru/
http://fss.ru/
http://www.ffoms.ru/
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4. KOHTPO.JIb Y OLIEHKA PE3YVJIbTATOB OCBOEHMUSI
YYEBHOM JUCLUILIUHBI

PesyabTaTsl 00yyeHus

KpnTepml OLICHKH

MeToabl OLIEHKH

3HATH:

- OCHOBHBIE HCTOUHUKHU
nHGOpPMAIIUU B PECYPCHI ISt
pelieHus 3a1a4 1 npoosieM B
podecCHOHABHON IeATEIbHOCTH;

- AJITOPUTMBI U MCTOABI BBITTIOJTHCHU A

3a1a4yu, paboTHI;

- OPSAZIOK OIICHKH PE3YJIbTaTOB
pereHus 3a1a4 mpodeccnoHaIbHON
NeSTeIbHOCTH;

- HOMEHKJIaTypa HH()OPMAIIMOHHBIX
HMCTOYHUKOB, TIPUMEHSIEMBIX B
pohecCHOHATBHOM JIeATETLHOCTH;
- IIPUEMBI CTPYKTYPUPOBAHHSI
nHpopmanuu;

- ¢hopmat oopmiIeHHS pe3yTHTATOB
Morcka HHPOpPMaInH;

- OCHOBHBIE METOJIBI COOpa,
00paboTKH, XpaHEHUs, TIepeaaun 1
HaKOIUIeHUs HH(popManuu;

- mpaBuia 0(OpMIICHUS TOKYyMEHTOB
Y TIOCTPOEHHUS YCTHBIX COOOIIECHNUI;
- COBpEMEHHasl Hay4Hasi U
npodeccroHalibHas TEPMUHOJIOTHS,
-MIOHATUS UH(GOPMATMOHHON
TEXHOJIOTUH, HUH()OPMALIUOHHON
CUCTEMBI;

- Kaccu(UKalus U COCTaB
MH(OPMALIMOHHBIX CUCTEM;

- TEXHUYECKOE U MPOTrpaMMHOe
obecrieueHre HHPOPMAITMOHHBIX
TEXHOJIOTUH;

- PUHITUTIBL U CTIOCOOBI 3aIIUTHI
uHpopMaluy B UH(GOPMAITMOHHBIX
CUCTEeMaXx;

- Ha3HAYEHUE U MPUHIUIIBI
WCIOJIb30BAaHUSI CUCTEMHOTO U
MIPHUKJIATHOTO MPOTPaAaMMHOTO
oOecrieyeHus B mpodecCuoHaIbHON

Onenka COTIUIHO»
BBICTaBJISICTCS

oOyyJaroremycsi, €ciu OH
IJ1yOOKO M TNPOYHO YCBOWJI
IIPOTrpaMMHBII
Kypca,
MOCTIeIOBATENBHO, YETKO H

MaTepuan
HCYEPIBIBAIOLIE,
JIOTUYECKH  CTPOMHO

yMeeT
TEOPHIO €

ero
u3J1araer, TECHO
yB?I3I)IBaTB
MPaKTUKOM, CcBOOOIHO
CIPABIIACTCS C 33Ta4aMud |
BOIIPOCAMH, HE
3aTPyaHSACTCS C OTBETaMH
HpI/I BUJIOU3MCHCHUUN
3aJIaHuMH,

000CHOBBIBAET

MIPAaBUIIHHO
MIPHUHSTHIC
peleHus;
OIICHKA «XOPOIIO»
BBICTABJISICTCS

oOyyJaromemycs,
TBEPJIO MatepHai
Kypca, TpPamMOTHO
CYIIECTBY M3JIaraeT ero, He
JIONyCKasi  CYIIECTBEHHBIX
HETOYHOCTEH B OTBETC Ha

€CJIH OH
3HaCT
n II0

BOIIPOC, MIPaBUIIHLHO
NPUMEHSECT TEOPETUUYCCKUE
MOJIOXKEHUSI TIPU PEHIeHUU
MPaKTUYECKUX BOIPOCOB U
3a1a4;

OIICHKA
«YJIOBJICTBOPUTEIILHOY
BBICTaBJISICTCS
oOyuaroiemMycs, €cid OH
UMEEeT  3HaHHUS  TOJBKO
OCHOBHOTO Marepuajia, HO

HE YCBOWJI €ro JeTajei,

IIpoBeneHue
(GbpOoHTAIILHOTO Ompoca
TectupoBanue 1o Temam
Kypca

BrimosHenne wu 3amura
pedepaToB, mpe3eHTaIUl
Onenka pe3yabTaToB
BHEAYJIUTOPHOU
CaMOCTOSITEIbHOMN
paboThI

DKCIepTHOE
HaOJIONEHNEe M OIlEHKAa
JeSATETLHOCTH
00ydJaronuxcs pu
BBITIOJTHEHUH W 3alUTe
pe3ynbTaToOB
MPAKTUYECKUX 3aHATHIA.
[TpomexxyTouHas
aTTecTanus




NEeATeIbHOCTH;
- OCHOBHBIE TIOHSTHS
aBTOMaTU3UPOBAHHOU 00pabOTKH
uHbOpMaLnu;

- TEXHOJIOTUS CO3/1aHUs U 00pabOTKU
TEKCTOBOM, YUCIIOBOU, TpaPUIeCKOM
nH(bOpMAIUY; TIOPSIIOK
BBICTPAMBAHUS IPE3CHTAIINN;
-OCHOBHBIE KOMIIOHEHTHI
KOMIBIOTEPHBIX CETEH, OpraHU3aIHsI
MEKCETEBOI'0 B3aNMOJICHCTBHS;

- TEXHOJIOTHUSI TIOMCKa HH(OpMAIHH B
cetu MIHTEpHET.

- JIeJIOBast SJIEKTPOHHAS U
TenedoHHass KOMMYHUKAIIUH;

- ceTeBbIe HH(POPMAITHOHHBIE
CHCTEMBI ISl Pa3IIMIHBIX
HarpaBJIeHUN TPOPECCUOHATHHON
NeSATebHOCTH;

- uHTepQeiic MpaBoBbIX
MH(GOPMALMOHHBIX CUCTEM JUIS
MOMCKAa HOPMATHUBHBIX IOKYMEHTOB;

JOITyCKaeT HETOYHOCTH,
HEAOCTATOYHO IPABUJIBHBIC
(bopMynUpOBKH,
HapylIeHUs

IMoCIaCa10BaTCIbHOCTHU B

JIOTUYECKOU

U3JI0KEHUU TPOTrPaMMHOTO

Marepuaia, HCIEBITEIBACT
3aTPyIHECHUS npu
BBITIOJTHCHUH TTPAKTUYECKHUX
3aj1ady;

OlIEHKa

CHECYHOOBJCTBOPHUTCIBHO»
BBICTABJIACTCA

oOyyJaromiemycs,
HE 3HaeT

KOTOPBIN
3HAYUTEIBbHOU
4acTH MPOTPaMMHOTO
Marepuana, JIOITYCKaeT
CYILIECTBEHHBIE OIHOKH,
HEYBEpPEHHO, C OOJBIIUMHU
3aTPYAHCHUSIMU periaer
NPaKTUYECKUE 3a0a4d HWJIU

HEC CIpaBJIACTCA C HHUMHU

- IPAaBOBBIE ACMEKTHI UCIIOJIB30BAHUS | CAMOCTOSITEILHO.

MH(OPMALMOHHBIX TEXHOJIOTUH U

MIPOTPAMMHOTO 00€CTICUEHHS.

- COBpEMEHHOE

CHelHaTM3UPOBAHHOE IPOTPaMMHOE

obecrieyeHne U METOIbl €ro

HAaCTPOUKHU;

- CTpyKTypa untepdeiica

COBPEMEHHOT0 OyXTalTepCKOro

MIPOrPaMMHOTO O0ecTeueHus

YMmerh: Onenka «OTJIIMYHO»- | DKCIIEPTHOE

© pacIo3HaBaTh, AHATM3MPOBATH riryookoe yCBOEHHUE | HAOMOJICHUE U OICHKA
sanady win poGiemy i BeyenaTh ¢é | IPOTPAMMHOTO - MaTepuaia | IEATeNbHOCTH
COCTABHEIE YACTH; JUCIUTLTAHBL, BIIaJICHUE | O0YJarOIIUXCs npu
- ONIPEIEIIATS STAITBI PEIICHUs 1 Pa3HOCTOPOHHUMU BBITIOJTHEHUH U 3allUuTe

HaBbIKAMH UM  TMpPUEMaMH | pe3ylIbTaToOB

crnocoOBbl pelIeHus 3a1a4H;
000CHOBBIBATh BHIOOD PELICHHUS;

- COCTaBJIATh U PEAIN30BbIBATH IJIaH
NEeUCTBUS, ONPENEIATh HE00X0IUMBbIE
pecypchl;

- OLICHUBATh PE3yJIbTAT CBOUX
JICNCTBUI;

BBINIOJIHEHHS ITPAKTUYECKUX
YMEHHE  TECHO
TEOPUIO c
MIPaBUIILHO
MIPUHSATHIE
IIposepka
IIPaBUJILHOCTH BBITIOJIHEHUS

3aj1ad4;
YBSI3bIBaTh
IIPaKTUKOM,
000CHOBBIBATH
peuieHusl.

MPAKTUYCCKUX 3aHITHI.

OneHunBaHuIo
00s13aTeIbHOMY
HOJUIEe)KAT BCE 3a4ETHBIC
NpakTHYeCKHe  paboThI

10 TEMaM U pa3Jieam.
Onenka pe3yJabTaTOB




- OIPEACTATH 3a/1a4u JJIs TOMCKa
uHpOpMaLnu;

- OIIPENIeNSITh HEOOXO0IUMBIC
MCTOYHUKH MH(POPMALINY;

- CTPYKTYPHPOBATH MOTYyIaEMYIO
nH(OPMAIINIO; BBIIEIATH Hanboee
3HAYUMOC B IepeuHe HHPOPMAIUH;
- OI[CHUBATH MPAKTUICCKYIO
3HaYMMOCTb PE3YJIbTATOB MTOMCKA;

- 0OpPMIIATH pE3yIbTATHI TOUCKA;

- HaXOJIUTh U HCIIOJIH30BATh
uHpopmanuio st 3hHeKTUBHOTO
BBITIOJTHEHUS TIPO(ECCHOHATBHBIX
3a/1a4, Tpo(hecCHOHATIBLHOTO U
JUYHOCTHOTO Pa3BHTHSA,
OCYIIECTBIICHHS CaMOOOpPa30BaHHUS;
- 00pabaTbIBaTh TEKCTOBYIO U
TaOMMYHYIO0 HHPOPMAITHIO;

- HCTIOJIb30BATh MEXaHU3MBI
CO3/IaHUs U 00paOOTKHU TEKCTA,
opopMIIeHHS JOKYMEHTAINH 110
npo¢ecCuoOHAIBHOM TEMATHKE;

- HCTIOJIb30BaTh AIEKTPOHHbBIE
TaOUITBI 17151 (PUHAHCOBBIX U
SKOHOMMYECKUX PACUETOB,
00paboOTKH OOJIBIITUX MAaCCHBOB
nHpopMaluu, aHaau3a GUHAHCOBBIX
TAHHBIX.

- HCTIOJIb30BAaTh JEJIOBYIO IpapuKy U
MyJIbTUMEMA HH(POPMAILIHIO,
cO3/aBaTh MPE3EHTAIIH;

- YUTaTh (MHTEPIPETHPOBATB)
uHTepdeiic crenuanu3upoBaHHOTO
MIPOrPaMMHOTO O0ecreueHus,
HaXOJUTh KOHTEKCTHYIO TTIOMOIIIb,
paboTaTh C TOKyMEHTAIIHEH;

- MPUMEHSTh CTAaHJIAPTHOE U
CHEIHaTN3UPOBAHHOE IPOTPaMMHOE
obecrnieueHue s cOopa, XpaHEeHUs U
00paboTKK HHPOPMALIUH B
COOTBETCTBUU C U3y4aeMbIMU
npodeccnoHaTbHBIMI MOAYIISIMU,

- paboTaTh C MOUCKOBBIMU
CHUCTEMaMH, JIEKTPOHHOU MOYTOM;

MPAKTUYECKUX 3aaHUH,
pacdeToB M OCYIIECTBICHUS
HEOOXOMUMBIX  JCHCTBHIA:
85% - 100%

Onenka «XOPOILIO»-

TBECPAOC 3HAHUC MaTCpuraia
JAUCHMIUIMHBI, IIPaBHJIBHOC

IIPUMEHEHHUE TEOpUU IIpHU

penieHun MPAKTUYECKUX
BOIIPOCOB U 3aJIlaHHi,
BJIAJEHHE HEOOXOINMBIMU

HaBblIKaMMU W TMPUEMaMH HX
BBITIOJTHECHHSL. [TpoBepka

IMMPAaBUJIbHOCTU BBIINIOJTHCHHA

MPAKTHYECKUX 3aaHuH,
pacyeToB M OCYIIECTBICHUS
HEOOXOINMBIX  JEHCTBUH:
70%-84%

Onenka

«YZAOBIETBOPUTEIHHON»-
YCBOEHUE
OCHOBHOTO Marepuana, 0e3
yueTa
JieTanen, 3aTpyIHEHUs MNpHu
BBITIOJTHEHUH TPAKTHYECKUX
3a/laHuH, HETOYHOCTH,

TOJIBKO

0COOEHHOCTEH U

HEJOCTAaTOYHO MPaBUJIbHbBIE
dopmynupoBku. I[IpoBepka
MPAaBUJIBHOCTH BBITIOJTHEHUS

MPAKTUYECKHUX 3aJIaHNM,
pacyeToB U OCYUIECTBIICHUSA
HEOOXOAUMBIX  HECUCTBUU:
51%-69%

Onenka

«HEYJIOBIICTBOPUTEIHLHO)
HE3HAaHWE  3HAYUTEIBHOU
4acTH MPOrPaMMHOTO
MaTepuana, CyIIeCTBEHHbIE
OlmMOKH, HEYyBEpEeHHOE, C
OONBIIMMH 3aTPYIHEHUSIMH
BBITIOJTHEHHE TPAKTHYECKUX

3alaHuil; MeEHeee, 4eM Ha
50%

BHEAYJUTOPHOU
CaMOCTOSITEIIbHOU
paboThl
IIpomexxyTouHas
aTTecTauus




— UCNOJIb30BaTh BO3MOXHOCTU
yJaJ€HHOIO JJOCTYIA K CETEBBIM
pecypcaM opranusanuu, o0JavuHbIe
TEXHOJIOTUH;

- HCTIOJNIB30BaTh cepBuckl Google
Docs anst coBMecTHOM paboOThI €
JOKYMEHTaMHu;

- KCII0JIb30BaTh CETEBbIE
MH(POPMAIMOHHBIE CUCTEMBI IS
Pa3IMYHbIX HAIIPaBJICHUN
npo¢hecCHOHANTBHOM JIeATETLHOCTH;
- IPUMEHSATH METObI M CPEACTBA
3alUThl HH(pOpMALINK;

- TPaMOTHO U apTyMEHTHPOBAHO
u3Jlaratb CBOM MbBICIH U MHEHHUS,
BECTH JIeJIOBbIE Oece/bl, B TOM UHUCIIe
CPEICTBAMU IEKTPOHHOMW MOYTHI U
TeneOHHON KOMMYHHUKAIIUH,

- YMETh BBICTPAaNBAaTh
B3aMMOOTHOUIEHHUS C
00yyarouMMucs, Mperno1aBaTesiMHy,
COTpYIHHKaMU 00pa30BaTeIbHOMN
OpraHu3aIui;

- paboTaTh B rpyIIe Npu peleHuu
CUTYAI[MOHHBIX 3a/IaHUH, U
BBITIOJIHEHUH TPYIIOBBIX MPOEKTOB;
- 00BbEKTHBHO aHAIU3UPOBATH U
OIICHUBATh PE3YJIbTAThl COOCTBEHHOM
paboTHI;

- IPOSIBJIATh MHUIIUATUBHOCTH B
MpoLIecce OCBOEHUS
npodeccuoHaNbHOM IeSATEIbHOCTH.

- C IIOMOIIIBIO IIpaBOBLBIX
I/IH(bOpMaI_II/IOHHBIX CHUCTEM
OPUCHTHUPOBATLCA B
3aKOHOJaTCIbHBIX u HWHBIX
HOPMATUBHBIX IMPpaBOBbBIX aKTax,
PErIIaMCHTUPYIOIIU X

6YXFaJITCpCKyIO ACATCIIBHOCTD,

pa3nuyath (GopMbl OyXraiaTepcKoit
JOKYMEHTAIIH;

- [pUMEHATh  CTaHJApTHOE M
CMEeLUAITU3UPOBAHHOE
IporpaMMHoOe oOecredeHue s
XpaHeHus, oOpabOTKM W aHaiu3a




Oyxrantepckoil wuHpopMammu B
COOTBCTCTBHUU C HN3y4yaCMbIMU
npodeccnoHATLHBIMI MOAYJISIMH;

st GopMHpOBaHHMA M ydeTa

MEPBHUYHBIX JOKYMCHTOB; JJIA
oopMIICHHS TUTATEKHBIX
JIOKYMEHTOB;

- MPOCMATPHUBATh M AHAJTU3UPOBATH
OyXranTepckue MPOBOJKHU 10 YUETy
KacCOBBIX OIEpalMil, IO YYeTy
JCHEKHBIX CPEJCTB HA PACUYETHBIX
cueTax, IO Y4YeTy aKTHBOB W
HMCTOYHUKOB aKTHBOB OpraHW3aIUH;
M0 HAYHCICHUIO W TIEPEUHCIICHHIO
CYMM HaJIOroB U cOOpPOB;
-IIPOCMAaTpPUBaTh W aAHATU3UPOBATH
perucTpsl yuera, chopMrupoBaHHBIE
OyXraiatepckum MIPOrpaMMHBIM
oOecIeyeHneM;

- TpoCcMaTpWBaTh W aHAJIM3UPOBATH

MJIaH CYETOB OYXTaJaTEepCKOTO ydera

(bMHAHCOBO-XO035IICTBEHHO I

NesITeNIbHOCTH OpraHU3aIui;

-HICII0JIb30BAaTh BO3MO>KHOCTH

CHeHaTU3UPOBAHHOTO

MPOTPaMMHOTO  oOecIieueHus  TI0

GOpMUPOBaHHIO W MPOCMOTPY

OyxranTepckon (buHaHCOBOI)

OTUETHOCTH; MO (POPMHUPOBAHUIO U

MIPOCMOTPY HAJOTOBBIX JEKJIapalui

10 HaJioraM u cOopaM B OIO/IXKET.




